Installing Microsoft Office 2013 Suite from 0365 portal on
a home PC

To install Microsoft Office 2013 from Office 365 navigate
to: http://portal.office.com/OLS/MySoftware.aspx
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Once the page loads, please have the student enter their username and password. This will
be the same as the username and password used to log in to a school workstation.

] Office 365

Sign in with your arganizational account
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Password

[ Keep me signed in

Can't access your account?

If presented with the below page, the same username and password used to log in to a

school workstation should be used.
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A new page will then load. A list of options on the left of the screen with Office highlighted.

Select the version of OS being used for Office (32bit or 64bit by clicking advanced and

selecting in the drop down box)
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Install the latest version of Office

Tools & add-ins

This will install the following apps on your computer: Word, Excel, PowerPoint, OneMNote, Access, Publisher, Outlock, Lync,

Desktop setup InfoPath.
Phone & tablet
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Word Excel PowerPoint OneNote Access Publisher  QOutlook Lync
InfoPath
Language: Version:
[English (United States) 32-bit (Recommended) Advanced

Note: Installing additional languages on a computer that already has this version of Office doesn't count against your install limit
(5).

Review system requirements
Troubleshoot installation

Install

To view a list of updated computer installs, refresh the page. It may take a few minutes for your updated installs to appear.

Click install at the bottom of the page

A pop up may appear asking to save or run the installation file - click Save



Then click run once completed

Wait for the office install to appear - this may take some time depending on the device.

] Office

14% - Getting things ready..

Minimize any windows in case it becomes hidden.

Depending on the schools connection they may receive a popup advising the install may
take time as the connection is slow.
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] Office

Microsoft Office

sormy, it looks like vou're on a slow connection, so this might take a
while,
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Skrearming..

While office is installing, a notification will also appear advising the current install progress to
the end user.



Office is installing in the background {73%; X

Sorry, it looks like you're on a slow connection, so this
rnight take a while.

Once the installation has reach close to or at 90%, an error will appear advising an error
occurred.

I Sorry we are having some temporary server issues,

Try again Cancel

Click cancel as this part of the install is for the registration of the device.

Please wait while the installation continues and finalises.



] Office

Welcome to your new Office. )
We think you'll love it. Let's get started. ‘ EnVI ro n m e nt

Office is installing in the background (90%) x

Sarry, it looks like you're on a slow connection, so this
might take a while.

Once the installation is ready, the next button will become prominent and you can click to
continue.

Select the settings preferred settings and click accept.

) Office

First things first.

* Use recommended settingsi

Help us improwve Office. The inforrmation sent to Microsoft helps us make the best software and services foryou and is never used to identify or
contact you, e take your privacy seriously,

No thanks

Wiew Privacy Statement

This product also comes with automatic updates, Learn maore

By clicking “fccept” you agree to the Microsoft Office License Agreement, “iew Sgreement

A OnebDrive info page will appear next, click continue.
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Meet OneDrive.

Signing in to Office means you can save documents to the
cloud with CneDrive,

Onelirive gives you anywhere access to your files and makes it
easy to share with the people who need them.,
Learn rmore

Next is an options to view the new features in Office 365 — Click No Thanks and continue.
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Take a look at what's new.

Office has lots of great new stuff, and we'd love to show you around. Here's a quick
introduction on what's new.

Go online to take a look

Ma, thanks

Office will now finalise the installation if required. This step may not appear depending on the
connection speed.
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You can use Office now.

[ ]
We're wrapping things up — please stay online as we make some finishing touches.

Once the installation is completed you will see the following screen

Office

You're good to go.

We're all done, and you can now go offline if vou need to, Enjoy!

All done!

To verify the installation being successful, navigate to the Office 2013 location in the start
menu and open one of the applications.



