
The Class Notebook



Recap: 
• Know how to access the MIS Gateway.

• Understand the difference between an 
online app and a desktop program.

• Can email and attach documents from 
your OneDrive to an email.

• Experience the advantages of using 
online apps such as Word or 
PowerPoint

• Understand the importance of using 
OneDrive responsibly

• Can share a OneDrive document



Phase Four:

The Class Notebook is your…school notebook!

You access your Class Notebook by accepting an invitation that your teacher sends you. 

You receive this invitation in your Outlook. 

There are 3 ways in which you can work in your Class Notebook and it really just comes down to 
preference:

Class Notebook Online – access via MIS Gateway

Class Notebook App – access via OneNote App (on your computer)

Class Notebook Desktop – access via OneNote Desktop (if you have downloaded the full version of Office)



Class Notebook Online

Let’s concentrate on Class Notebook 
Online to begin. 

Everyone can access Class Notebook 
Online. All you need is device with an 
internet connection.

Class Notebook Online is only available, 
online. But it functions the same as the 
other Class Notebook variations. 





This is the name of the Class Notebook.

To quickly access your other previously
opened Class Notebooks, select this 

menu item and they will be displayed.



This column is your sections column. Each 
section has different permissions. 

This column is your pages column. 

The only sections you’re allowed to type in, 
are the sections underneath your name or the 

Collaboration Section.

If you want to make new pages or new 
sections, simply press the +Page or +Section 

buttons. 



Once you have your Demonstration Class 
Notebook Online open, navigate to the Class 

Notes section underneath your name. 

When you click on it, you will see a blank 
page. 

In the pages column, it will say Untitled Page.



Where this blank line is, I want you to type My Test Page, 
just like demonstrated.

You will notice, that as you do that, the page heading also 
appears in your Pages Column.



Now let’s Insert a Table.

1. Click on the Insert Menu
2. Select Table

3. Then using the grid layout, insert a 3x3 table.



Boom!

Now you have your 
table…here comes your 

challenge.

First of all, I want you to 
think of three shapes. 

Label columns on your 
table with the names of 

those shapes.

For example, circle.



The Challenge.

Using Google, find and 
copy 2 real world items 

that match your shapes. 

Once you have found one, 
copy and paste them into 
the table cells underneath 

the heading.

I have provided an 
example.

By the end of this 
challenge, you should have 

6 images in total. 



Once your images have 
been collected and your 
table is full trace around 
each shape using your 

drawing tools.

You can play with the 
thickness, the colour and 

the type of pen. 



Congratulations.

You can now check your email.

Accept the Class Notebook invitation.

Open the Class Notebook Online. 

Understand the sections and their permissions. 

Access tools and functions like the drawing tools and 
insert tab and use them in conjunction with other 
functions.


